
Your Name 
Telephone No.  |  Email Address  |  Street Address, City, County, Postcode 

Objective 
A summary on your professional achievement. Mention your carrier goals and objectives. 

Skills & Abilities 
You might want to include a brief summary of certifications and professional skills. 

Experience 

Company Name, Location 

This is the place for a brief summary of your key responsibilities and 

accomplishments. 

Dates From–To 

Company Name, Location 

This is the place for a brief summary of your key responsibilities and 

accomplishments. 

Dates From–To 

Education 

University or college name, location, degree or qualification 

You might want to include your final grade here and a brief summary of 

relevant coursework, awards and honours 

Years From–To 

Communication 
You delivered that big presentation and got amazing feedback. This is the place to showcase your 

skills. 

Leadership 
Are you head of the accommodation board or a team leader for your favourite charity? This is the 

perfect place to let everyone know. 


