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Making a LinkedIn

Profile 
Beginner

First step is going to LinkedIn at www.linkedin.com

LinkedIn is the largest professional network on the internet. You can use LinkedIn to

find the right job or internship, connect and strengthen professional relationships,

and learn the skills you need to succeed in your career.

Confirm email address
LinkedIn is now waiting for a confirmation of your email address. This so that they

know that the email address really belongs to this profile.

Fill in all your information in the form or choose 'Continue with Google'



Show who you are. You can make this online profile more personal
with a photo of yourself. Provide a professional photo, not a holiday
snap. The best thing is that your face is in the picture as much as
possible. Sometimes people don't exactly remember your name, so a
photo can help.  Click the camera to upload a photo for your profile
and banner.

How to  design your profile

Add a photo to your profile

Add Relevant Skills - A list of relevant skills in your profile will help
you showcase your skills to other members, such as your colleagues
and recruiters. It helps others see your strengths. Once you've added
your skills, your connections can endorse them. If someone
endorses your skills, it increases your chances of being discovered
for opportunities related to the skills you possess.



Add your Location and Industry

It is important to specify your industry and location as these are two of the most important

filters recruiters use. In order to find work, this is a priority. 

Directly below your photo, name, location, company and school, you have the option to

write a summary about yourself. This is a great opportunity to show who you are. Make

this something personal that allows you to distinguish yourself in the field. use previous

experience in the field or a piece of life experience to let your qualities shine through. As

a starting point, I advise my clients to cut and paste the profile statement from their CV.

Show what education you received.
1. As you start writing down the name of your school, look at the drop-down menu and

click on your university to get the logo next to the name, this will give you more

credibility.

You can even download your profile as a PDF CV



Activities




Question 1

Which of the following best describes LinkedIn?

a)A photo-sharing app
b)A social network used for connecting with family and friends
c)A website to share videos of any length
D)A professional networking site

Question 2

True or False: You can search for jobs and connect directly with employers through

LinkedIn.

Question 3

On LinkedIn, your profile most closely resembles a ______________.

a)digital scrapbook
b)resume
c)dating profile
d)photo gallery




Question 4

Which of the following are appropriate examples of people to add as LinkedIn

connections? Select all that apply.

a)Celebrities
b)People in your industry who you don't know personally
c)Friends and family members
d)Coworkers

Question 5

True or False: You are notified whenever someone looks at your profile on LinkedIn.



Answer key




Question 1

Which of the following best describes LinkedIn?

a)A photo-sharing app
b)A social network used for connecting with family and friends
c)A website to share videos of any length
D)A professional networking site

Question 2

True or False: You can search for jobs and connect directly with employers through

LinkedIn.

True

Question 3

On LinkedIn, your profile most closely resembles a ______________.

a)digital scrapbook
b)resume
c)dating profile
d)photo gallery




Question 5

True or False: You are notified whenever someone looks at your profile on LinkedIn.

True

Question 4

Which of the following are appropriate examples of people to add as LinkedIn

connections? Select all that apply.

a)Celebrities
b)People in your industry who you don't know personally
c)Friends and family members
d)Coworkers



Let's play a game




Practice playfully with the questions that can be asked during a job interview.
cut out all the cards on the following pages and shuffle them








